
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Department of Archives and History, Records Management Division. 330 C a p k  Avenue. Atlana, Gcorgia,-S334. 
Attention: Scheduling Section. 

DEPARf*IENT OFFEE OF THE SECRETARV ARCH,VES mD OF STATE HISTOR’ 
RECORDS MANAGEMENT DIVISION 

L FOR RECORDS MANAGEMENT USE 
I_ - . .- - -. -- FOR AGENCY US€ [ 1. k n c y  Addrerr 

oplication D.Q Application Number 

76-56-pc Department of Education ’ 

Off i ce  of Planning and Development 
Educat ional  Development Div is ion  
Pupi l  Personnel Serv ices  Sec t ion  

I__ -_ -__ 
I. Perrontobnact Working Title Telephone Number 

I. Action Requnted 
656- 2608 Pr inc ipa l  Sec re t a ry  --11 

I 
- ____ _ _  Edna Crusse l l e  

I__ -_ __ 
a. 0 Establish Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

- c. a Amend Application No. 76-56 Checkone: @ chew; D Supercede; O_Void 
I. Daesofslries 
larliest Latest 

5. Records Series Ti t le (followed by title used in offke; if different) 

I TO   ate L GUIDANCE, COUNSELING AND TESTING SCHOOL SURVEY FILES 
). Division and OHim Function What ir the function of the Division and the Office in which this record series is created-? 

- 
-1_- . Record Serh Description ?his fils conbins the followihg documents (imlude form numbersand titles, if my) :  

Attach samples of the fik. 
Documents relating to: No Chanp;e - - 
Indudedare: DE Form 0065, which inc ludes :  (1) Number of Students  by Sex and A b i l i t y  Level 

Who Dropped O u t  of  School and (2) Follow-up of Previous Years Graduates by Sex and 
A b i l i t y  Level.Other i t e m s  p rev ious ly  included were no longer  c o l l e c t e d  a s  of  1977 
and a r e  no longer  a v a i l a b l e .  

FileiSrranged:numerically by Education Serv ice  D i s t r i c t s ;  thereunder  a l p h a b e t i c a l l y  by school  
system; thereunder  a l p h a b e t i c a l l y  by school  name. 

; Seven to twelve months old 

~ - . Monthly Reference Rate 
one to six months old 

How often ere reoxds referredto which are: 
; Thirteen to twenty-four months old 

-- ___- L twenty-five months and older --? . Annual Rm of Accumulrtion of Romrds 

Letter-rite drawers : Legal-size drawers ;shelves ; other IcpeCify) - 

1-50-71: R.U.7e . .\ , (Our )  - * . -  T.. . 



f! 11. I 
?etamion Requirements The following requires the series to be kept: 

.. 
d. Audit period -: . years. a. state Law 

b. Statute of limitation years. e. Administrative need years: ; 

c. Federallaw V W S .  f. Federal retention instructions years. 

Attach copy diexcsrt of kwt d. regulations. Explain adrninikahe A d :  ' ' 

.. yurt. . . 
. .  . 

~~ _, - 3 ' ~  T 1 ~ - , ~  . r ~ k ~  . I , .  . ' 

12. Approved Dirpo8itii Instructions This agency recommends that the file series be cut off at  the M d  of each: 
0 Calendar Year; 0 Fiscal Year: 0 Other ~ then, ,.- .. 

8 3 .  - 
0 Hold in the current f ikr area --month(s) -- year(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

year(s); then 
year(s); then 

No Change - 0 Other ISpecifVl 
-7 

There instructions apply to all prior md f W  raxlmulations of the m*w. 

tecommendations In para- 
raph 12 are approved. 
If dirapprOwd, #trod, k m  
If explsMti0n.l 


